Patron’s name:

THE Wyoming Room
Sheridan County Fulmer Public Library

335 West Alger, Sheridan WY 82801
Ph: 307-674-8585 x 120 ~ Email: wyomingroom@sheridanwyolibrary.org

Photographic Image Reproduction Policy, Conditions for use and Fees.

Permission is granted for a one time use only and not for commercial production.

Due to limited staff resources, only digital copies of photographs can be provided at this time. A sample sheet can be printed.
See fee schedule below.

Fees collected will be used to support THE Wyoming Room equipment usage.

Review and selection of the photographs will be monitored by THE Wyoming Room Staff. After a patron has selected a photo
they are interested in, they are required to read, fill out and sign the permission form.

Patron should retain copies of the permission form.

Conditions- Patron agrees to use the Credit line: | agree to use the credit line: (collection name if
known),

THE Wyoming Room-Sheridan County Fulmer Public
Library. For example: Elsa Spear Byron Collection, THE Wyoming Room- Sheridan County Fulmer
Public Library. (Staff will provide the appropriate credit line.)

Permission: | will not use or authorize others to use the material or copies licensed herein, for any purpose whatsoever,
including all forms of publication, broadcast, and electronic dissemination except as specially provided in this agreement
without first obtaining a written letter of permission from THE Wyoming Room. Other

instructions:

Image: | agree to use the image(s) provided without significantly altering them through conventional or electronic means.
Altering or manipulating the image beyond standard cropping and resizing requires permission from THE Wyoming
Room. Website use must be at a resolution of 72 dpi or less.

Deadline: Please give THE Wyoming Room staff two weeks from the request approval date for the images requested.
Gratis Copy: One copy of the publication/project shall be donated to THE Wyoming Room. The URL address will be
provided for any website uses.

Disclaimer: | agree to defend and indemnify THE Wyoming Room, its agencies, their officers, and /or their employees or
designates harmless from and against any and all liability, including costs and expenses, based on the violation of rights of
ownership, infringement of copyright, or invasion of rights of privacy or laws of libel, resulting from the use of such
materials or copies allowed for use by THE Wyoming Room.

Photographic Image Reproduction Policy, Conditions for use and Fees

Copyright restrictions warning: The United States copyright law authorizes libraries, archives, and museums to furnish
photocopies and reproductions of copyrighted material only under certain specified conditions. Such copies may not be
used for any purpose other than private study, scholarship, or research. If a user requests or later uses a photocopy or
reproduction for purposes in excess of “fair use,” that user may be liable for copyright infringement. This institution
reserves the right to refuse a copying order if, in its judgment, fulfillment of that order would involve violations of this
law.

SHIPPING: Unless sent electronically, shipping costs will be charged. Note that most files are too large to send
electronically and will require shipping a CD. The cost for each CD is $5.00 (or $7.00 which covers cost of packaging
and shipping if we have to mail it). FEES: | understand that there may be fees involved for this material and | agree to
pay any charges required by this request.
The following fees are for one-time use of an image provided by THE Wyoming Room.

$5 research fee. If we spend more than an hour the fee will be $25 for each additional hour.

Non-profit, personal, or scholarly use — $5.00 per image plus shipping.

Other publication use — $10.00 per image plus shipping.
Low resolution sample copy charges with watermark: 10 cents for B & W letter and legal copies,
25 cents for B & W 11 x 17 copies & 25 cents per color 8x10 brochure paper or 25 cents for scans (Note: did patron
use their own camera ___ or scanner____. No charge if they use their own equipment.)


mailto:wyomingroom@sheridanwyolibrary.org

Application for Permission: Project Description

Title of Project
Author Estimated completion date
Publisher (if applicable)
(circle the following that apply)

Non-profit status: Y N Non-profit ID number

Student Faculty K-12 College Institution name

PLEASE MARK ONE OF THE FOLLOWING or describe project and how it will be used:

Format Distribution Information (please check all that apply) Permissions include the use in promotional materials related to the
described project.

“ Print media (book, article, newspaper, etc.)

“ Book/magazine/journal: Edition run (how many copies?)

“ Newspaper article: Circulation size

“ Personal publishing (10 or fewer copies)

“ Catalog/brochure/flyer

“ Cover

“ Thesis/Dissertation
Film/Video Production (licensed for one use/episode/appearance for the life of the project.

« Standard/non-standard TV — local

« Standard/non-standard TV — National—worldwide* “ Other
Digital

“ CDrom

“ DVD

“ E-Books

“ World Wide Web
Other uses

“ Advertising

“ Exhibits / Displays

“ Presentations

“ Theater/Live Event

Project description:

Name:
Organization:
Address:
City-State -Zip:
Phone:

I have read and agree to the conditions above and understand that failure to comply with these guidelines
may result in the denial of future requests for reproduction and usage by THE Wyoming Room.

Signature Date

Image Request for Wyoming Room digital images Date Ordered:




Name:

Phone

Address:

Purpose for Use:

Please
number

Photo ID number

Fee
Amount

Please
number

Photo ID number

Fee
Amount

TOTAL

TOTAL

SUBTOTAL

continue on additional page

CD, SHIP. & HAND.

if necessary

TOTAL

Other instructions:

Please make checks payable to: Wyoming Room — SCFPL — 335 West Alger - Sheridan WY 82801

If you have any questions please call : 307-674-8585 x120




